., POBM HR:RM 1 T ""\UEST FOR RECORDS RETENTION SC(""DULE ©, [SCHEDULE 5 ., o 0 1
. (8- 60) . } NO. . 6’2 S5
- - To'we Submlﬂed to the Records Manogemenr‘Dnvusnon
. all of Records . .
Commission Hall of Records Commission [:;GE 1 -
1. Requesting Agency 2. Division or Bureau of Requesting Agency
MONTGQGMERY COUNTY

STATE'S ATTORNEY
3. Authorization Requested (Check only one of the squarés below)
A

Dispose of present accumulation. No
additiona! accumulation is antici-
pated. Records have ceased to have value

Y o
Establish retention schedule for re-
to warrant retention.

Microfilm
cords for which there is a continuing i

ond destroy originals.
inui Originals if not microfilmed would be
accumulation. The records will cease to retained for the period of time indicated
have value to warrant their retention after
the period of time indicated.
4, 5. Description of Records A 6. Recommendation
Item Describe records accurately. Include title, form number, size of documents, of Hall of Records
No work or activity to which the records relote inclusive dotes and quantlty . and Board of Public
. (cubic or linear feet). Show recommended retention period. Works.
1 CASE FILES ' ‘
‘ Size : Iegal {83" x 1u") ' ::E -~
Dates: 1935 —=- . , o
Quantity: 36 file drawers (72 cu. ft.) o
i 8 Record Center boxes (8 cu, ft.) ™ =
" File Arrangement: By case no. (chponological) 2
Annual Accumulation: 3 flle drawérs (6 cu. ft.) Q™
Disposable Amount: 68 cu. ft. 3 =
Index: 3 x 5 card index (11 card drawers) , w i
(]
Case Files of the State's Attorney include all or some of the % r;
. following papers:- =
. %)
Request by the State's Attorney to the Clerk of Court to issue L
Summonses and Warrants, %
Warrants and Summonses copies Indictments
- U. S. Marshall's Return of Service Medical Reports -
Memoranda and Work Papers Investigation Reports -
Correspondence (“oroner, MDR 21980)
Depositions and Reports , Petiti ons and Court Ordexs
Charge Sheets Jury Lists
Pleas:and Hotions A

The Card Index is a cross-reference to the Case Files under the
names of defendants, giving dates of proceedings and action of the
Court in each case.

noted on each card.

5

Vihen the Case Files are closed, closure will be

Closed cases aré moved to a Closed Case File.

(continued)
7. Agency, Division or Bureau Representative

(g 2ep/ ) , 3- 743
/P Signature ’ : Title Date

Scheflfle Authorized as Indicated in Col. 6 by Hall of

‘6rds Commission.

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works. *

./_,h/-t/\ i (r( - ‘Y‘\""“"“- S w

Archivist

Secretary




. B

7 N .
. S )

7

T @ ' 1 ' scuznuu
S e EQUEST FOR RECORDS RETENTION SCHEDULE R 0
/" Hall of Records . , (Continuation Sheet) PAGE '
/ Commission . : ‘ NO. 2
‘ 5. Description of Records 6. Recommendation
' Describe records accurately. Include title, form number, size of documents, - |of Hall of Records
tem ‘work or activity to which the records relote inclusive dates and quanhty and Board of Public

No. " “(cubic or linear feet). Show recommended retentlon period. _ Works.

Rscommmuom =

A nmm CLOSED mas FOR SEVEN (7) mns. THEN DESTROI
B mm: CARD INIEX PERMANENTLY.-




